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What is “my School Conferences”?
e “My School Conferences” is designed to schedule teacher/parent conferences.

e Itis accessible by school administration, teachers and parents. 0

Teacher/parent conferences can be scheduled online *new O A schedule
report (PDF) can be saved or printed.

Who has Access
All parents with children enrolled in the Calgary Board of Education schools.

How to access

Login to: https://sis.cbe.ab.ca
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my@ |2 Powerschool

Student and Parent Sign In
Welcome to the Calgary Board of Education’s new MyCBE / PowerSchool Portal.

Students: Your username is your CBE Student ID and your password is your CBE network
password. If you are new to CBE, ask your teacher or school staff for your CBE Student ID and
initial password.

Parents/Guardians: Please sign in with your new MyCBE / PowerSchool Parent Account. Your
previous My CBE Account and HomeLogic username/password will no longer work. See below
to create a new Parent Account.

Username

Password

View your school’s conference

Click “CBE Apps” on the navigation bar, then click on “my School Conferences”.
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my Conferences Booking

Step 1: School And Conference Information

Select the school and then conference name:

School: | ¥our default School(s) v

Conference: [===== Please Select a School Conference ==: V|

Bookings

Select the appropriate teacher(s).
fﬂ@ @ my Conferences

Home k !

My Booking Summary Contact

School Conferences Booking

Step 1: School And Conference Information

Conference Message (Agenda):

Sotoct the school and then canfarance name| Conferonce Message (Ageanda )
fichool { Yaur schoal v
Conference [ Your conferens v
. 2 Please noted your School Conference booking ends on Apr 00, 2016 DO0D —— S S s i
: Pick the appropriate teacher(s). -
H 0 en K N
et The teachers' ist can be sorted by either the teacher's first name. '-’
Yo START & booking! In some Instance, the school may have modified the teacher's name
o to be for example: Grade 1 - Miss Smith -
1 e conferance teachor ( 1 Avallabie booking =
famrer e e
LI L0 Law e '-“,,":":::» ---------
L Tesches name S

s ——

ol Tl

As you select your teacher(s), a session time will appear on the right for each selected teacher(s).
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Step 2: Teacher and Conference Booking Information

Total Attendee: 0 To START a booking: Click an available booking timeslot To MOVE an existing booking: Click your booked timeslot
Select the conference teacher: [ Available booking [ Booked Conference I o Booking available

Sort by:

© First Name © Last Name

]

3

<

O

o

O

]

O

]

]

Picking a time
Once you click on an available time space, a pop-up window will open. Select the name of the child. Note that
a new text message feature is now available.

Conference Booking -

Details:
* A red asterisk means the field is required,

*Student Name: select a student name

-

Would you like us to send you a reminder text message before the scheduled time?

¥ Send me a text message reminder

Select prefered cell phone number to receive reminder text message:

From Profile ey =

Last Booking () S S
© Other [ v
Update Profile : -

To BOOK a conference:
Enter &ll required data and click the Book Conference button,

| Book Conference ||  Cancel |

NOTE: Once you press “Book Conference”, a similar confirmation email to the one below will be sent to you.
A similar cancellation email will be sent to you as well if you cancel your conference. Page 5 of 17
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Daw Your Manw,

Fiepee note Dt your Schoct CoTtemnos bocking 2a% Deen modbed try Coumure Fas
Frants r39030 N1 METTAQE B3 ronlTTERGS of YO LpOaTING St Tonfewncer meartTent
Agxxerver] Detats.

Cotanrcs Mirte: SS00 confewnin vt B3 5% Than

Tt Teaowun warn
Stert  Snadert reon

Scroo Screo e Uﬂk
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Stan Tew 300 PV Ay 27, 2600
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Your child’s name displays on the schedule.

To START a booking: Click an available booking timeslot To MOVE an existing booking: Click your booked timeslot
Select the conference teacher: [ Aavailable booking [ Booked Conference I o Booking available

| so

)
o

Y

First Name e Last Name

M & M 8 @

m_m_m_W_m

[l

M

Confirmation message:
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ﬂ’_@ @ my Conferences

Home | My Booking Summary | Contact | Help

— my Conferences Booking

Note the confirmation
message states your
child's name.
Select the school and then conference name: e Message

Step 1: School And Conference Information

School: [ v
Conference: | ===== Please Select a School Conference === v |
v A new School Conference booking was created for the following CBE student: v

Step 2: Teacher and Conference Booking Information

To START a booking: Click an available booking timeslot To MOVE

Select the conference teacher: [ Available booking [ Booked Conference

Booking Summary

Select “My Booking Summary”

m/}’lg <4 my Conferences

My Bocking Summary Contact

— my Conferences Booking

Step 1: School And Conference Information Click on
"My Booking Summary
Select the school and then conference name: Message
Scheot: = v

Conference; ss«s=s Please Setect a School Conference ==« v

Vv A new School Conference booking was created for the following CBE student:

Step 2: Teacher and Conference Booking Information

To START & booking: Click an avatable beoking timeslot ToMOVE
Select the conference teachor; [ AvaRable boowing 1 Booked Confergncs

How to join the Online Meeting?
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Parents can join an online parent-teacher meeting using Microsoft Teams Application. You can click the link provided in
the email confirmation you have received from CBE.

Open your conference confirmation email or the calendar invite.
Read the entire email.

It is best to join a school conference from a computer or other home device like an ipad or laptop when connected to the
internet using your home wifi or other wifi connection that does not incur any additional charges to you.

Scroll to the connection link:

Connect to the conference using the following link or phone information:

Join Microsoft Teams Meeting

In the event, you are unable to join using above url, you can connect using the phone number given below:
Connect By Phone:

Toll number: +1 587-774-0467
Conference 1d:483175300

It is recommended to join online conference by Microsoft Teams meeting link.

Dear N

Please note that your School Conference booking has been modified byl
Please consider this message as confirmation of your upcoming School Conferences appointment
Appointment Details

Conference Name: New teacher meating - Online with Parents

Teacher [N
Student  INEGEG—_——

School Sir Wilfrid Laurier School
Conference Location Online-Virtual
Start Time 03.00 PM (Aug 27, 2020)

Link

Please follow this link to change or cancel your booking

Join Online Meeting
Please follow this Join Microsoft Teams Meeting t
In the event, you are unable to join using above url, you can connect using the phone number given below

Connect By Phone By Ca"

Toll number: +1 587-774-0467
Conference 1d:225321768

Or

Or, parents can click the link from My Conference portal: Click Start Meeting link (see picture below)
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» C 0O A MNotreours | mycanferencestua.cheab ca/Bocking st

.
/2373030 10530 AM - 30045 AM Jiwt testing
Tol Nt <1 357 THe-0487

Carderwren 34 LITMIN

Pleasa note that this is an Onling Maeting
SREdeet Har- _

Prockd rov Ve ur 0 st you 8 revreder Sert emepe befra the acheduied et

2 Setd me & teet mestage remnder

Tu MOVE e Sedictod Saoking tu 4 Hew Tims.
Dhrk o Mlove Baoking butsss anc seset 3n avelalie TTree

| MaveSseing |[ cacal | || Dottt Boskns |

Note: If parent misses the email of conference booking or parents by mistake have deleted the email, they can login to:
https://sis.cbe.ab.ca and find all details there. A link as seen in the picture above will be visible 5 min before the meeting
and can be clicked to join the meeting.

Connecting to Microsoft Teams
When you click — Microsoft Teams meeting from email you should see a screen similar to below. You can choose either,

*  Download the Windows app
e Continue on this browser (this option is most common and advisable to use if you don’t have Teams app
installed)

* Open your Teams app
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s Download the Windows app

How do you want to join @ Comtine on s beowser
your Teams meeting?

w Dpen yoiur Teams apo

For parents, no need to create an account or sign up to use Microsoft Teams. You will be taken automatically to the

meeting.
Option 1: Click ‘Open Microsoft Teams’ from the pop up

Option 2: click ‘Cancel’ and then click ‘Continue to this browser’

0 & wemnssawetcon

s

o Doanlosd the Windaws son

How do you want to join Confire 0n this brewses
your Teams meeting?

o OF=nyour Temmacn

If you call the toll free number and enter conference code from phone, you will be asked to enter your name and wait
until teacher admits you to the meeting

M Calgary Board Page 10 of 17
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Select Allow to let Microsoft Teams use your mic and
camera for calls and meetings on this browser.

Whet) you . wo'S Tien your dovions on for 4 moment 10 set them u

Allow Teams to use your microphone and video, enter a name for your conference.
You can mute both your video and microphone for now and enter a name that will display for you

You may wish to enter your full name — your child’s name which will be helpful to the teacher

m Calgary Board Page 11 of 17
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Choose your audio and video settings for

Meeting now

Enter name Join now

Qﬁ @ ,26 @ @ Devices

Other join options

o) Audio off %, Phone audio

{iﬂ Calgary Board Page 12 of 17
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Choose your audio and video settings for

Meeting now

Full name - child's name| Join now

# @) H @) & Deviees

Other join options

o4 Audio off %, Phone audio

Select Join now

Mﬂ Calgary Board Page 13 of 17
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When the meeting starts, we'll let people know you're waiting.

If you're the organizer or the invite came from your work or school, please sign in.

Simply wait, as you are in the lobby of the Teacher’s meeting. The Teacher will allow you to enter when the conference
before yours is over.

As you are joining as a parent the request to sign in should be ignored:

When the meeting starts, we'll let people know you're waiting.

If you're the organizer or the invite came from your work or school, please sign in.

Removed from the Online Meeting

‘_{i" Calgary Board Page 14 of 17
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If at any time you receive the message:

You've been removed from this meeting

Check that your conference time is accurate and if so you can rejoin.

When your conference with the teacher starts (ensure your volume is on so you can hear the teacher) you may wish to
turn on your video and be sure your speakers are unmuted.

CBE staff as a parent and the Teams Meeting

Teachers may remove someone who has joined to early. If you are a CBE employee and you use your CBE email to join
the meeting at your conference start time you do not need to wait in the lobby. The Teacher may need to remove you if
the conference before yours in not finished. Simply check the time is valid for your conference and rejoin in a minute as
this is likely all the teacher needed to complete the conference before yours.

Leaving the Online Meeting

When your conference ends be sure to Leave the meeting with the red telephone hangup button.
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Connect by phone

You must connect using the phone number and conference id from your confirmation email.

You will have to wait for the Teacher to admit you to the conference during your conference time.

M Calgary Board Page 16 of 17
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CEE . Soros Cofemon
o School Conferences
A sinular report will open with your schedule information

Hame | Sctow) Canferwrcm Bouury | My Booking Summary | Covtact

. You may also choose to print this report.

~ School Conferences Booking Summary

Conferenen
Doate Time Schooi Mame Twachar Namn
amn
o &
Torrre of e et Prtecy SloaTn
AR BCTVEY ) TTVR O RFREINE 15 ISG0NT D AININ TN [Ty SV Jenaaret Saghentiants Leing D148 SYSIITI wENIT SATIAATS OF W) SNCIE BT (Te AATNGOTE 00 ST I8 Pawng S o e TVl
weaant Ay Segel acmety by T i a1 BEIACK 71 CRE rerren wit b TROoctnd 57 SO law arOTTam Bad Seel e accongeng iy

Sepporiat by Lamming Tenmatice | Veratzn 100 |

Please contact your child’s school for help.

Cepyright 200% Lty lueed of Ddecmen

If you accidentally deleted the email or misplaced email, Login to: https://sis.cbe.ab.ca and view conference details
and links.

i

Calgary Board
of Education

2.0 | March 2016

Page 17 of 17

Version


https://sis.cbe.ab.ca/
https://sis.cbe.ab.ca/

