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What is “my School Conferences”?  
• “My School Conferences” is designed to schedule teacher/parent conferences.   

• It is accessible by school administration, teachers and parents.  

 Teacher/parent conferences can be scheduled online *New   A schedule 

report (PDF) can be saved or printed.  

Who has Access  
All parents with children enrolled in the Calgary Board of Education schools.  

How to access  
  
Login to: https://sis.cbe.ab.ca   

https://sis.cbe.ab.ca/
https://sis.cbe.ab.ca/
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View your school’s conference  
  

Click “CBE Apps” on the navigation bar, then click on “my School Conferences”.  
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Bookings  
  

Select the appropriate teacher(s).   

 

 
  

As you select your teacher(s), a session time will appear on the right for each selected teacher(s).  
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Picking a time  
Once you click on an available time space, a pop-up window will open. Select the name of the child. Note that 

a new text message feature is now available.  

  
  

NOTE: Once you press “Book Conference”, a similar confirmation email to the one below will be sent to you.               

A similar cancellation email will be sent to you as well if you cancel your conference.   
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Your child’s name displays on the schedule.  

   

    

Confirmation message:  
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Booking Summary  
  

Select “My Booking Summary”  

 

How to join the Online Meeting?  
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Parents can join an online parent-teacher meeting using Microsoft Teams Application. You can click the link provided in 

the email confirmation you have received from CBE.  

Open your conference confirmation email or the calendar invite.  

Read the entire email.  

It is best to join a school conference from a computer or other home device like an ipad or laptop when connected to the 

internet using your home wifi or other wifi connection that does not incur any additional charges to you.  

Scroll to the connection link:  

  

It is recommended to join online conference by Microsoft Teams meeting link.  

  
Or, parents can click the link from My Conference portal: Click Start Meeting link (see picture below)  
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Note: If parent misses the email of conference booking or parents by mistake have deleted the email, they can login to: 

https://sis.cbe.ab.ca and find all details there. A link as seen in the picture above will be visible 5 min before the meeting 

and can be clicked to join the meeting.  

  

Connecting to Microsoft Teams  
When you click – Microsoft Teams meeting from email you should see a screen similar to below. You can choose either,  

• Download the Windows app  

• Continue on this browser (this option is most common and advisable to use if you don’t have Teams app 

installed)  

• Open your Teams app   

https://sis.cbe.ab.ca/
https://sis.cbe.ab.ca/
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For parents, no need to create an account or sign up to use Microsoft Teams. You will be taken automatically to the 

meeting.  

Option 1: Click ‘Open Microsoft Teams’ from the pop up  

Option 2: click ‘Cancel’ and then click ‘Continue to this browser’   

  

If you call the toll free number and enter conference code from phone, you will be asked to enter your name and wait 

until teacher admits you to the meeting  
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Allow Teams to use your microphone and video, enter a name for your conference.  

You can mute both your video and microphone for now and enter a name that will display for you  

You may wish to enter your full name – your child’s name which will be helpful to the teacher  
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Select Join now  
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Simply wait, as you are in the lobby of the Teacher’s meeting.  The Teacher will allow you to enter when the conference 

before yours is over.  

  

As you are joining as a parent the request to sign in should be ignored:  

   

  

  

Removed from the Online Meeting  
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If at any time you receive the message:  

  

Check that your conference time is accurate and if so you can rejoin.    

When your conference with the teacher starts (ensure your volume is on so you can hear the teacher) you may wish to 

turn on your video and be sure your speakers are unmuted.    

CBE staff as a parent and the Teams Meeting  
  

Teachers may remove someone who has joined to early.  If you are a CBE employee and you use your CBE email to join 

the meeting at your conference start time you do not need to wait in the lobby.  The Teacher may need to remove you if 

the conference before yours in not finished.  Simply check the time is valid for your conference and rejoin in a minute as 

this is likely all the teacher needed to complete the conference before yours.  

Leaving the Online Meeting  
  

When your conference ends be sure to Leave the meeting with the red telephone hangup button.  
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Connect by phone  
  

You must connect using the phone number and conference id from your confirmation email.  

You will have to wait for the Teacher to admit you to the conference during your conference time.  
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Report  
  

  

  
  

Support  

  

Please contact your child’s school for help.  

If you accidentally deleted the email or misplaced email, Login to: https://sis.cbe.ab.ca and view conference details 

and links.  

  

  

  

https://sis.cbe.ab.ca/
https://sis.cbe.ab.ca/

